SAO CHANG COLLEGE

Information and Communication Technology Commlttee
Tuensang-798612, Nagaland

Affiliated to Nagaland University, Lumami

Email: ictscctsg@gmail.com Website: www.saochangeollege.com

REPORT ON BASIC COMPUTER CERTIFICATE COURSE

On August 25, 2023, Information and Communication Technology Committee issued an
admission notification for the Basic Computer Certificate Course 2023-2024 only for 1%
semester students with 26 seats. The course duration of this program was 30 hours. The
frequency of classes was weekly 3 days (Monday, Wednesday, and Friday); if any classes were
missed, it was taken online on Saturday. The time for the classes was from 2:30 pm to 3:30 pm.
The basic computer certificate class began on September 15, 2023. Twenty-two (22) students
were admitted for the course and only 20 students completed the course. The topics taught
includes Application and software. MS Word. MS Excel. MS Power Point and E-mail &
Google Drive.
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